SETTING ALERTS FOR COURSE MATERIAL UPDATES
Beginning from the home page:
1. Click on the course for which you’d like to set an update alert. For this example, TRF-100 is used. 
Note: The only courses that will be visible are the course to which you have access.
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2. Click on “Course Materials”
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3. Under “Library Tools”, click “Library”
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4. Click on the bell icon displaying “Alert Me” and select “Set alert on this library”
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5. Personalize the options to your preference and click “OK”. 
Note: It will probably be best for you to keep all options as default settings. 
[image: ]
6. Done. You will receive an email confirming the alert you have just created and will be alerted every time a change has been made to this document library. 
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SETTING ALERTS FOR COURSE

MATERIAL UPDATES

Beginning from the home page:

B 1. Clickon “Course Catalog”

2. Click on “Course Materials™
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Welcome to the NTC Course Material Portal!

1f you have questions regarding the Course Material Portal, please contact Becky
Richardson for assistance.

To find a course see the Course Catalog on the left menu.

To request access to additional course materials create a new access request.
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Audience:

Goals & Objectives:

Prerequisites:
Announcements
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There are no items to show in this view of the "Announcements"

Instructor Led Course
300.5

This course provides standard basic training for the DOE security police officer II (SPO IT) position upon entry into the DOE
protective force community. TRF-1 will support the primary mission of the DOE Protective Force by provi
individual and team tactical combat skils necessary to protect safeguards and security interests from an armed terrorist threat. The
scope of the course includes training i the use of handguns and rifles; an overview of advanced weapons, intermediate force, and
the DOE Force Continuum; field operations, recapture/recovery support operations; and defensive and emergency vehicle
operations. Proficiency in these areas will be enhanced through situational training force-on-force exercises in support of initial
dlassroom content delivery and firing range practice. MEDICAL RELEASE: Site medical clearance forms MUST be on file with the NTC
prior to attendance. DOE personnel must meet medical and fitness standards as mandated in 10 CFR 1046. A valid driver's license
is required for participation in the driving portion. MANDATORY EQUIPMENT: Students must bring duty equipment, firearms and
physical training gear, gas mask, tactical flashlight and handcuffs, seasonal outdoor gear groin protection, Nomex gloves and mat
shoes. NOTE: Dependent upon class size, some training days may run longer than stated in course schedule.

'DOE and DOE-contractor protective force personnel who are responsible for the safeguards and security of a DOE facility.

Upon successful completion of the course, students will have: 1) Performed the necessary duties and tasks to be certified at the
SPO I level. 2) Passed performance-based and cognitive tests demonstrating the core skills required to effectively participate in
response and containment operations within the DOE environment.
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Alert Title

Enter the tite for this alert.
“This is included in the
subject of the notification
sent for this alert.

Delivery Method

Specfy how you want the
alerts delivered,

Change Type

Spediy the type of changes
that you want to be alerted
to.

Send Alerts for These
Changes

Speciy whether to filter
alerts based on specific
arteia. You may also
restrict your alerts to only
include items that show in a
particular view.

When to Send Alerts

Spedify how frequently you
want to be alerted. (mobile
alert s only available for
immediately send)
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Send me alerts by:
@E-mail

Text Message (SMS)

brichardson@ntc.doe.gov

Send URL in text message (SMS)

Only send me alerts when:
(@ All changes
(O New items are added
O

O ttems are deleted

ing items are modified

Send me an alert when:
@ Anything changes

(O Someone else changes a document

(O Someone else changes a document created by me

O Someone else changes a document last modified by me

(@ Send notification immediately

(O send a daily summary

(O ssend a weekly summary

Time:

Thursday _v|[2:00pM v





