[bookmark: _Toc179793726]tEMPORARY Use Agreement BETWEEN 
THE UNITED STATES DEPARTMENT OF ENERGY NATIONAL TRAINING CENTER
AND
[ENTER Your ORGANIZATIONAL ENTITY HERE]


I.	BACKGROUND
The mission of the United States Department of Energy (DOE) National Training Center (NTC) is to ensure the safe, efficient, and effective training of Safety and Security personnel throughout DOE. To this end, the NTC maintains classroom and support facilities in furtherance of the training mission.  When availability permits, the NTC offers these facilities for use by other government entities.  Utilization of these facilities by other federal organizations supports operational efficiencies.  
II.	PURPOSE
The DOE NTC and [YOUR ORGANIZATIONAL ENTITY HERE] enter into this Temporary Use Agreement (TUA) to set forth an agreement by all parties pertaining to the safe use and scheduling of NTC facilities. 

III.	POLICY
This agreement sets forth general policy for the safe use and scheduling of the NTC facilities. 
IV.	RULES AND PROCEDURES

A.	The NTC agrees to the following rules and procedures:

a. The NTC will authorize use of specified facilities on a scheduled, space-available basis.
b. The NTC will provide copies of pertinent standard operating procedures.  
c. The NTC will provide safety and security briefings for user organizational personnel.
d. The NTC will provide classroom space, student desks and chairs, and projection capability with appropriate computer connectivity.

B.	The [YOUR AGENCY HERE] agrees to the following rules and procedures:

a. In the unlikely event of a safety, security or procedure violation, the user agency shall notify NTC personnel who will conduct a review of events.   The user agency and its members agree to cooperate with and, if necessary, assist in this review process, and to provide a detailed incident report and corrective actions taken to minimize the likelihood of similar incidents.
b. The user agency agrees not to use personal laptops on NTC projection systems.
c. The user agency agrees not to use thumb drives on NTC computers or projection systems. 
d. The user agency will email the NTC POC their presentation for use on the NTC computer system.  Alternative method;  send a CDROM with presentations to the NTC POC one week prior to event for virus scanning. 
e. The user agency will replace or repair any NTC property lost or damaged through negligent use or misconduct. 
f. The user agency will provide all instructional materials and student supplies.  
g. The user agency will provide an onsite point of contact, e.g. class leader, who shall be responsible for ensuring conformance to this agreement, to include student accountability for safety and security purposes.  The onsite POC shall report personnel accountability status to the NTC Safety Manager in the event of an emergency situation.  Additionally, the onsite POC shall report any observations regarding facility, equipment, security, and safety conditions. 


V.	POINTS OF CONTACT

A.  For the purposes of facilitating communication under this Agreement, the NTC hereby designates as its point of contact:

a. B.E. Andy Anderson
Supervisor Logistic Support, Chenega Global Services, LLC contractor to
DOE National Training Center		

B.  For the same purpose, [YOUR AGENCY HERE] hereby designates as its point of contact:

b. [YOUR ORGANIZATIONAL ENTITY POC HERE (INCLUDE EMAIL AND PHONE)]
1. [POC’s NTC/LMS ACCOUNT USER NAME HERE] (To create a new account go to https://eaccess.ntc.doe.gov)

C.  Each point of contact is authorized to act on behalf of his/her respective organization in all matters and issues related to the provision of the services covered under this Agreement.

VI.	PUBLIC INFORMATION COORDINATION

Subject to the Freedom of Information Act (5 U.S.C. 552), decisions on disclosure of information to the public regarding activities at NTC facilities will be made following consultation between the Parties hereto.
VII.	AMENDMENT AND TERMINATION  
This TUA may be modified or amended by mutual written agreement between the Parties and may be terminated by either party upon 30 days written notice. 
VIII.	EFFECTIVE DATE 
The TUA becomes effective when:  
A. Both the user agency and the NTC Director have signed the TUA. 
B. The user agency’s personnel complete the safety and security briefing for use of the NTC Facility(s), which should be provided by NTC personnel (either in person or via video) on the first day of use (e.g., at the start of a training class). 
C. This TUA is effective through [Last Day of Course or Timeframe], unless terminated pursuant to Article VII of this document.



FOR THE U.S. DEPARTMENT OF ENERGY	FOR [YOUR ORGANIZATIONAL ENTITY HERE]



													
Karen L. Boardman					[YOUR ORGANZATIONAL ENTITY APPROVER HERE]
Director						[APPROVER TITLE HERE]


											
Date							Date
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