U.S. Department of Energy National Training Center
General Employee Radiological Training (GERT)


U.S. Department of Energy National Training Center
Reciprocity Checklist
	Requesting Organization:

	[bookmark: CourseEvaluationForm]Course Title:

	Course Number:

	Revision:


	**Program Evaluation Approval REQUIRED**
	Program Evaluation Approval Date: 

	NTC/HAMMER Representative or
Consensus Group:

	Training Provider Representative:


	Evaluation Completion Date:



	Summary/Comments:
Reference and date/rev



	Training Requirements
(Based on DOE-HDBK-1131-2007 Program Management Manual)

	Requirements
	
Self-Assessment
	Supporting
Documents / Location
	
Validation
(HAMMER Use Only)

	(Example: 1.3 - Methods are in place to ensure training staff meet and maintain position qualification requirements.)
	Compliance?

Yes _X__  No____

Comments: 
(Example: all training staff meet established qualification requirements and participate in continuing training.)

	(Example: DG-TPD-043; “GERT Training Program Description”; Section 2.7)
	
Yes____  No____

Comments:




	Requirements
	
Self-Assessment
	Supporting
Documents / Location
	
Validation
(HAMMER Use Only)

	Requirement One: Instructor Training and Qualifications

	1.1 Training staff are qualified in accordance with the contractor’s instructor qualification program.
	Compliance?

Yes____  No____

Comments: 


	
	
Yes____  No____

Comments:

	1.2 Training staff possess the technical knowledge and experience to fulfill their assigned duties.
	Compliance?

Yes____  No____

Comments: 


	
	
Yes____  No____

Comments:

	1.3 Methods are in place to ensure training staff meet and maintain position qualification requirements.
	Compliance?

Yes____  No____

Comments: 


	
	
Yes____  No____

Comments: 




	Requirements
	
Self-Assessment
	Supporting
Documents / Location
	
Validation
(HAMMER Use Only)

	Requirement Two:  Training Program Content

	2.1 Enabling learning objectives match DOE-HDBK-1131-2007 recommendations.

(Note – Attachment 1 includes a side by side comparison worksheet, to be completed by NTC/HAMMER representative.)
	Compliance?

Yes____  No____

Comments: 


	
	
Yes____  No____

Comments:

	2.2 GERT Core Academic Training includes materials on Sources of Radiation.

	Compliance?

Yes____  No____

Comments: 


	
	
Yes____  No____

Comments:

	2.3 GERT Core Academic Training includes materials on Non-ionizing and Ionizing Radiation.
	Compliance?

Yes____  No____

Comments: 


	
	
Yes____  No____

Comments:

	2.4 GERT Core Academic Training includes materials on Radiological Risks in Perspective.
	Compliance?

Yes____  No____

Comments: 


	
	
Yes____  No____

Comments:

	2.5 GERT Core Academic Training includes materials on Radiological Controls.
	Compliance?

Yes____  No____

Comments: 


	
	
Yes____  No____

Comments:




	Requirements
	
Self-Assessment
	Supporting
Documents / Location
	
Validation
(HAMMER Use Only)

	2.6 GERT Core Academic Training includes materials on Radiological Monitoring (Dosimetry).
	Compliance?

Yes____  No____

Comments: 


	
	
Yes____  No____

Comments:

	2.7 GERT Core Academic Training includes materials on Emergency Preparedness.
	Compliance?

Yes____  No____

Comments: 


	
	
Yes____  No____

Comments:

	2.8 GERT Core Academic Training includes materials on the Radiological ALARA Program.
	Compliance?

Yes____  No____

Comments: 


	
	
Yes____  No____

Comments:

	2.9 GERT Core Academic Training includes materials on Radiological Employee Responsibilities.
	Compliance?

Yes____  No____

Comments: 


	
	
Yes____  No____

Comments:

	2.10 GERT Core Academic Training includes materials on Radiological Exposure Reports.
	Compliance?

Yes____  No____

Comments: 


	
	
Yes____  No____

Comments:




	Requirements
	
Self-Assessment
	Supporting
Documents / Location
	
Validation
(HAMMER Use Only)

	Requirement Three:  Conduct of Training

	3.1 Training is conducted using current and approved training materials.

	Compliance?

Yes____  No____

Comments: 

	
	
Yes____  No____

Comments:

	3.2 Facility/site-specific training materials are added to the core materials as necessary to reflect facility/site hazards.
	Compliance?

Yes____  No____

Comments: 

	
	
Yes____  No____

Comments:

	3.3 Retraining is provided when significant changes are made to radiation protection policies and procedures AND at intervals not to exceed 24 months.
	Compliance?

Yes____  No____

Comments: 

	
	
Yes____  No____

Comments:

	3.4 Retraining includes selected initial fundamentals with emphasis on seldom used knowledge and skills.
	Compliance?

Yes____  No____

Comments: 

	
	
Yes____  No____

Comments:

	3.5 Initial and retraining materials are documented in accordance with the contractor’s training records procedures.


	Compliance?

Yes____  No____

Comments: 

	
	
Yes____  No____

Comments:





Preparer	Original signed and on file     Date: 11/30/2015 
		Signature

[bookmark: _GoBack]Verifier		Original signed and on file     Date: 11/30/2015 
		Signature


Submit Completed form along with all applicable 
Approved Course Materials to:
 NTC/HAMMER for Reciprocity Review.



	
ATTACHMENT ONE

DOE-HDBK-1131-2007 – Learning Objectives

The following checklist is to be completed by the NTC SME evaluator as a side-by-side comparison of the DOE GERT and contractor learning objectives.  This checklist validates Requirement 2.1.





	Date Observed:

	Objective
	Yes
	No
	Comments: 

	EO1 IDENTIFY basic radiological fundamentals and radiation protection concepts.
	
	
	

	EO2 IDENTIFY the relative risks of exposure to radiation and radioactive materials including prenatal radiation exposure. 
	
	
	

	EO3 IDENTIFY engineered and administrative controls, limits, policies, procedures, alarms, and other measures implemented at the facility to control doses.
	
	
	

	EO4 IDENTIFY individual rights and responsibilities as related to implementation of the radiation protection program (including the ALARA Program).
	
	
	

	EO5 IDENTIFY actions implemented to control doses under emergency conditions.
	
	
	

	EO6 IDENTIFY exposure reports or other exposure data which may be provided, and how to request these reports.
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